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ASP Scheme - ASP Platform User Guide

How-to: Renew your Accreditation in the ASP Platform

Step 1

When you log into the ASP Platform, select Manage Accreditations (Inc Renewals) from the

homepage.

A NSW Government website
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Accredited Service Provider Scheme Smith

GOVERNMENT

Home Applications

Welcome to ASP Platform
Hello Jimmy,
ASP COMPANY
Apply for Accreditation View/Edit Profile Manage Accreditations
(Inc Renewals)
- - -
Manage Registrations Manage RA profiles Regrade Request
- - -

© State of New South Wales through the Department of Climate Change, Energy, the Environment and Water 2026. Information contained
in this publication is based on knowledge and understanding at the time of writing, March 2026, and is subject to change. For more
information, please visit dcceew.nsw.gov.au/copyright
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Step 2

Click on the accreditation number for the accreditation you would like to renew.
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W Accredited Service Provider Scheme N Smith
GOVERNMENT
Home Applications
Accreditations v
1item + Sorted by Accreditation - Filtered by All accreditations - Status » Updated 18 minutes ago Q Search this list G- =)
Accreditation T + | Start Date ~  Expiry Date ~ | Accreditation... «  Class ~  Status v
1 | 1549 | 22/2/1999 22/2/2026 Level 2 2A;2B;2C;2D Active v

Step 3

Click on the Renew Accreditation button.
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Accredited Service Provider Scheme

Warren

Smith
GOVERNMENT

Home Applications

Renew Accreditation I Cancel Accreditation

Accreditation Name Type ©
ASP-2601-0416 Renewal
Status @ ASP Number
Active 1549
Accreditation ~
Accreditation Level @ Class Summary
Level 2 2A,28B,2C, 2D
Validity ~
Start Date @ Expiry Date @
22/2/1999 22/2/2026

Department of Climate Change, Energy, the Environment and Water 2
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Step 4

Upload your required documentation and make your required declarations.

s
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Accredited Service Provider Scheme i} Smith

Home Applications

Step 1 of 3 | Business Information

Business Information

Cancel Application

Formats accepted: JPG, PNG, BMP or PDF. File size must not exceed 2GB. You can upload multiple files.

Public & Product Liability Insurance *
Minimum cover of $10M

‘ &, Upload Files Or drop files
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Accredited Service Provider Scheme ) Smith

Home Applications

Step 2 of 3 | Undertakings and Declaration

Undertakings and Declaration
Cancel Application

v Management System Declaration

By checking these boxes, | declare that as per Appendix A Table 9 of the Scheme Rules | have the following management systems in place to a high
standard relevant to the work practices | am undertaking for the Level and Class that | am applying for:

Work health and safety management

Resource management
Performance management

Business management

~ Undertakings
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Step 5

Check the final declaration and click on the Submit button.

T T TS T U T T O PP TS To S TS U e S UM e oS W T T O T 20O U0, TS TTE P o eSS e OO U TS UM O TS OT TN E OO
Electrical Installations - Testing Guidelines (a copy must be retained by the Service Provider). Service Providers engaged in this class of work must
not energise the installation past the main switch unless they are in possession of a copy of the relevant Certificate of Compliance -Electrical Work
(CCEW) or have completed such a document indicating that all tests required have been performed.

10. The Service Provider must carry out all electrical work in accordance with any directions from the local electricity distributor. Fixtures and
equipment owned by the local electrical distributor must be left in good order or returned to the distributor within 7 days after being accessed by
the Service Provider.

11. The applicant agrees to notify the Scheme of any circumstances that may affect the conditions of the accreditation,

12. The applicant acknowledges as a condition of accreditation that the Scheme may commission an independent audit of records, equipment and
works to confirm compliance with the conditions of accreditation.

13. The applicant agrees to the exchange of ASP data between the ASP Scheme and the distributors, including but not limited to ASP name, ASP
contact details, registered employees, number of projects, defects and non-conformances as necessary for the effective running of the Scheme.

14. This declaration that the management systems are in place is a prerequisite to the application being processed. These management systems must
be produced and be made available if requested by the Scheme.

v ASP Director/Owner/Authorised Person Declaration

|, Warren Smith, as the Director/Owner or authorised person on behalf of the applying ASP:

Declare that | confirm to have understood and accepted the fit and proper person criteria as a required standard of conduct of ASPs to be
accredited.

{ Previous

Step 6

You will be redirected to a page confirming your submission and you will also receive a confirmation

email.

Accredited Service Provider Scheme Smith

Y
M Department of Climate Change, Energy, the Environment and Water a uen
NS )

GOVERNMENT

Home Applications

Step 3 of 3 | Submission confirmation

Submission confirmation

0 Application Successfully Submitted

Your application to renew accreditation REF-26020135 has been submitted successfully. One of our Assessment Officers will review your
submission in accordance with our accreditation standards and you will be notified of the outcome within 14 business days.

If your application is approved, you will receive further instructions to complete the payment of $293 in order to finalise your accreditation.

If you have any questions in the meantime, please contact us on asp.scheme®@planning.nsw.gov.au or on (02) 8275 1960 (during office hours).

< Back to Home

Department of Climate Change, Energy, the Environment and Water 4
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Dear ASP Company Pty Ltd,
Thank you for submitting your request to renew your Level 2 accreditation 1549.

One of our Assessment Officers will review your submission in accordance with our accreditation standards.
Please note that the review process may take up to 14 business days depending on your renewal expiry date.

Should we require any additional information or clarification during this period, we will contact you.

If your request is approved, we will send you further instructions to complete the payment of $293.00 to finalize

renewal of your accreditation.

If you have any questions in the meantime, please contact us at asp.scheme@planning.nsw.gov.au or on (02)

OATE ANy ol H LL L A

Step 7

Once the ASP Assessments Team approves your application, you will receive an email prompting

you to submit payment.

Follow the link to provide your payment details through the secure payment portal.

.7
Wk
GOVERNMENT
Dear Warren,

Your application to renew accreditation 1549 has been conditionally approved.

To proceed to final renewal, you are required to complete payment by clicking the link below:

Payment Link

Amount Due: $293.00
Due Date: 3/3/2026
Once payment is received and verified, you will receive a confirmation of your final accreditation status.

If you need help or have questions, please contact us at asp.scheme@planning.nsw.gov.au or on (02) 8275 1960.

Thanlke

Department of Climate Change, Energy, the Environment and Water 5
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Step 8
You will enter the ASP Platform, where you click Make Payment, then Continue.

Note: you can also access this page by clicking Applications > Submitted Applications > Your
Application Number.

A NSW Government website =
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Accredited Service Provider Scheme

Warren
Smith

GOVERNMENT

Home Applications

Make Payment Print Application

Application Reference Type O
REF-26020135 Accreditation
Status © Submitted Date @
Approved -Pending Payment 23/2/2026
Accreditation ~
Accreditation Type 0 Accreditation Level @
Renewal Level 2
Fee @ Classes ©
O‘C
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Accredited Service Provider Scheme Smith
GOVERNMENT

Home Applications

Application Number : REF-26020135
Application Type: Accreditation - Renewal
Application Fee : $293

Applicant Name : Warren Smith

Business Name : ASP COMPANY PTYLTD

Department of Climate Change, Energy, the Environment and Water
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Step 9
Ak Service
NSw NSW

Make a payment

Payment for

Accreditation - Renewal
NSW-DCCEEW

Payment options

— .
Pay Im P PayPal

@

O o}

Dvndit nnel skt anerde sossebadl

Follow the prompts to make your payment.

For more help with making a payment through the ASP Platform, please see the ASP Platform User
Guide - Making a Payment.

Step 10

Once you make your payment, you will be redirected to a payment confirmation page and receive an
email confirming that you have successfully renewed your accreditation.

Warren

Accredited Service Provider Scheme Smith

e
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Home Applications

Back to Application
Your payment has been processed successfully. A notification for your payment will be sent to you.

For assistance call us on (02) 8275 1960 or email asp.scheme@planning.nsw.gov.au

Department of Climate Change, Energy, the Environment and Water 7
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W
GOVERNMENT
Dear Warren Smith,

| am writing to inform you that accreditation for ASP COMPANY PTY LTD t/as ASP COMPANY under the NSW
Accredited Service Providers (ASP) scheme has been renewed until midnight on 23/2/2027.

Please retain this email as evidence of accreditation for ASP COMPANY PTY LTD t/as ASP COMPANY. Please
note that accreditation needs to be renewed annually.

| would like to take this opportunity to remind you that any person who will be providing contestable services on
or near the distribution system must be suitably qualified, registered with this scheme and authorised by the
local electricity distributor.

Please note that this accreditation is subject to continued compliance with the conditions of the ASP Scheme,

[P H Ho 8 £ 4l H M [ HPH I P H PPN P £ 4l

Department of Climate Change, Energy, the Environment and Water 8



	ASP Scheme – ASP Platform User Guide
	Step 3
	Step 4
	Step 5
	Step 6
	Step 8





Accessibility Report





		Filename: 

		ASP Platform User Guide - Renew your Accreditation.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 0



		Passed manually: 2



		Failed manually: 0



		Skipped: 3



		Passed: 27



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Passed manually		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Skipped		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Skipped		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top

