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Introduction 

Step 1 
Once the ASP Assessments Team approves your application, you will receive an email prompting 
you to pay for your accreditation. Follow the payment link. This link will take you to the platform 
where you can provide your payment details through the secure payment portal. 
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Step 2  

After clicking the ‘Payment Link’ in your email, you will enter the ASP Platform. From here, you 
should click on the Make Payment button, then click Continue.  

Note that you can also access this page by clicking Applications > Submitted Applications > Your 
Application Number. 
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Step 3 

Select your preferred payment type.  
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Payment option 1: Credit card 
Step 1 

Enter in your card details and click the Validate Card button. 

 

Step 2 

When your card is successfully validated, the Validate Card button will grey out. You will now be 
able to click the Pay now button. After clicking the button, wait for your payment to process. Do not 
close your screen while your payment is processing. 
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Step 3 

 

Once your payment has been processed, you will receive a confirmation message in the platform, 
and a notification of your payment will be sent to you via email.  
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Payment option 2: BPay 
Step 1 

Enter your email and check the box acknowledging that payment could take up to 3 days, then click 
Pay now.  
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Step 2 

You will be directed to a page that lists the Biller code and reference number to enter into BPay 
through your online banking portal. It will also include instructions to guide you through completing 
your BPay payment.  

You will also receive an email with the same details and instructions 
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Step 3 

Once you have completed payment, you may navigate back to the page in Step 2 and click Done. 

You will be redirected to the following page. Please note this does not mean your payment has been 
successfully processed.  

An email notification for your payment will be sent to you once the payment has been successfully 
processed. As noted, this process can take up to 3 days.  
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Payment option 3: PayPal 
Step 1 

After you select this option, wait for the Pay with PayPal button to appear.  When you click this 
button, a PayPal payment window will appear.  
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Step 2  

Log in with your PayPal credentials. 

 

Step 3 

Choose your preferred PayPal payment method and select Continue to Review Order. 
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Step 4 

You will be redirected back to the payment page, where you should now click Confirm payment and 
wait for your payment to be processed. 
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Step 5 

Once your payment has been processed, you will receive a confirmation message in the platform. A 
notification for your payment will also be sent to you via email.  

 
Payment option 4: Google Pay 
Step 1 

After you select this option, wait for the G Pay button to appear.  When you click this button, a G Pay 
payment window will appear. 
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Step 2:  

Sign into your Google account and select the card linked to your Google account that you wish to 
pay with. 
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Step 3:  

You will be returned to the payment portal, where you should click the Pay Now button and wait for 
your payment to be processed. 

 

Step 4:  

Once your payment has been processed, you will receive a confirmation message in the platform. A 
notification for your payment will also be sent to you via email. 
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