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ASP Scheme – ASP Platform User Guide 

How-to: Fulfil a request for more information 

Step 1 
If you submit an application and the ASP Assessments Team requires further information, they will 
send you an email to advise you of this. Follow the link in this email to proceed to the ASP Platform. 

 

You can also access this request for information by navigating to the Applications tab in the ASP 
Platform, then clicking on Requisitions. 
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Step 2 

Once you follow the link and log in, you will find yourself on the following page, where you will be 
able to view what further information has been requested by the ASP Assessments Team. To satisfy 
this request for further information, you should click on the View button. 

 
Step 3  

A pop-up will open, where you can upload your new document(s) (required) and add any additional 
comments (optional). You can see a description of what is needed under the Information Requested 
heading. 
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Step 4 

Once you submit your additional information, you will receive a success message. The ASP 
Assessments Team will review the information you have provided and approve your application or 
request further information if needed. Timeframes for review may vary.  
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