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ASP Scheme – ASP Platform User Guide 

How-to: Change your ABN 

Step 1 
On the ASP Platform homepage, click on View/Edit Profile.  
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Step 2

Click on the link under ASP Profile Details to initiate the process of changing your ABN. 

Step 3

Fill in your new ABN number. The system will conduct an automatic check with the Australian 
Business Registry to confirm the Entity Name and Business/Trading Name associated with the ABN 
number.  
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Step 4

Check the declaration box, confirming that you understand the implications of changing your ABN 
on your accreditation and then click on the Submit button. 

Step 5

You will be redirected to a page confirming your submission, and you will also receive an email 
confirmation.  
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Please note the next steps you are required to take. You will need to submit new accreditation 
applications for all Levels you wish to retain. 

 

Step 6 

Until your first accreditation application is approved, you’ll have limited functionality when you log 
into the platform. It will continue to display the company name associated with your previous ABN. 

You can find more information on how to submit an accreditation application in the ASP Platform 
User Guide – Apply for ASP Accreditation. 
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Once your first accreditation application is approved, your ABN change will be processed 
automatically. You will then have access to the full functionality of the ASP Platform again, and your 
homepage will update with the company name associated with your new ABN.  
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